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MNOJIOKEHHUE
O KPAEBEJJYECKOM JJEATEJbHOCTH BUBJIUOTEK
KOHCTAHTHHOBCKOI'O PAMOHA

Hacrosimee Ilonmoxkenne pa3paboTaHoO B IENAX  YHOPSAOYEHHUS KpaeBeIdeCKOH
NESITeIbHOCTH MYHHULMIAIBHBIX OOIIEAOCTYIMHBIX OMOIHOTEK, 3aKPEIUICHHE CIIOKUBIIMXCS B
HUX PAIMOHATBHBIX U d(PPEKTUBHBIX (POPM M METOJOB U OTPAKCHHE HOBBIX BO3MOXKHOCTEH,
CBSI3aHHBIX C MEHSIOIIMMHUCS OOLIMMHU yCIOBUSAMH H 33a4aMi paboThl OMOIHOTEK.

Hacrosmee Ilonoxxenue pa3paboraHo Ha OCHOBaHMU ''PyKOBOJICTBA MO KpaeBeIdeCcKO
JNESTENIbHOCTH MYHHUIIUIAIBHBIX MYyOIHMYHBIX OMOIMOTEK (LEHTPaIU30BAaHHBIX OHMOIMOTEUHBIX
cucreM)”, npunsaroe Kondepennuii PBA nHa X Exerognoit ceccunm 27 mas 2005r. (r.CaHKT-
[TeTepOypr).

1. OBIIIUH PA3JIEJ.
1.1. KpaeBequeckas OubmuoreyHas  JEATCILHOCTH —  4YacTh  NPOo(ecCHOHATBHOM
KpaeBeIIeCKOM eTETbHOCTH, OCYILIECTBIIsIeMasi OMOTMOTEKAMH.
1.2. llensmu KkpaeBeq4ecKor OUOINOTEUHOM NESATETLHOCTH SBIISIOTCS:
— obecrieyeHre JOCTYITHOCTH KpaeBeaueCKuX HHPOPMAIIMOHHBIX PECYPCOB;
— pacmpocTpaHE€HHE KpaeBeqYecKHMX 3HaHUM, (OPMUPOBAHHME M Pa3BUTHE KPAaeBEIUECKUX
WH(pOPMAIMOHHBIX TOTPEOHOCTEH.
1.3. B kpaeBemgueckoii OUOMMOTEYHOW JEATEIBHOCTH BBIACNSAIOTCA TPU OCHOBHBIX
HaIpaBICHUS:
— paboTa ¢ KpaeBeJUeCKIMH IOKYMEHTaAMU;
— paboTa ¢ MECTHBIMH WU3JIAaHHSIMH;
— MOMYJSIPU3aLNs KpaeBeUeCKUX 3HAaHUH.

PabGora ¢ KkpaeBeqUeCKMMH JIOKyMEHTAMH CO3/1a€T OCHOBY Ul HCIIOJB30BaHUS
KpaeBeAUeCKUX 3HAaHMH B COBPEMEHHOH MNpPaKTUYECKOW, Hay4dHOH, 00pa3oBaTelIbHOM,
OOLIECTBEHHON NeATENbHOCTH; (HOPMUPYET TOKYMEHTHYIO 0azy Juisl OyIyUIMX HCTOPUYECKUX
HCCIIE0BAHUMN.

PaGota mo BbIsSBICHHIO, COOMPAHUIO, XPAaHEHUIO U OMOIMOrpaduueckoMy OTPaKEHUIO
MECTHBIX M3JaHUU CIYKUT IeNAM CO3JaHMsI perlepTyapa MECTHOM TMedyaTH; CO3[aeT
HMCTOYHUKOBYIO 0a3y 7Sl KpaeBeAuECKOM 1eATeTbHOCTH.

PaGora mo momynspuzalMM KpaeBEAYECKUX 3HAHUU CIIOCOOCTBYET BOCIUTAHUIO
NMaTpuoTU3Ma, JIOOBU K MaJlOW pPOAMHE, COXPAHCHHI0 M OEpeKHOMY OTHOIIECHUIO K CBOEH
(baMUITbHON TTAMSATH.

1.4. bubmunoreku MBYK "Koncrantunosckass MIIPB" BenyT kpaeBenueckyto paboTy Ha IByX
YPOBHSX:

— TI0 CBOCH TeppUTOpUH (MYHHIIMTIATIBHOMY PaiiOHY, CETbCKOMY TIOCEIICHHUIO);

— II0 CBOEMY peruony (obaactu).

ITo coeit Teppuropuun MBYK "Koncrantunosckas MLPB" — xpanutenb 0CHOBHOTO,
HambOoJee TMONHOrO COOpaHHMs KpaeBeTYECKUX PECypcoB, IEHTp Oubmuorpadudeckoit
JESTENIbHOCTH U PacpOCTPaHEeHHsI KpaeBeTUeCKIX 3HaHUN. B 3TOM kauecTBe OHa:



— M0 NPUHIMIY MaKCHUMaJbHOW MOJHOTHI BBIABIAET M BKIIOYAET B (DOHA KpaeBemauyecKue
JOKYMEHTBI O CBOEH TEppUTOpPHUH;

— I10 MPUHLHUIY MaKCUMAJIbHOM TOJHOTHI BBISIBIISIET U OTPAXKAET B KPACBEIYECKOM CIIPABOYHO-
oubmorpaduueckom amnmapare (KCBA) cBemeHuss o KpaeBeqUuecKHUX JOKYMEHTaX, O CBOEH
TEPPUTOPUM  HE3aBHCUMO OT MecTa XpaHeHHs (10 BO3MOXKHOCTH C  yKa3aHHEM
MECTOHAXOXKJICHHUS );

— B KayecTBE YYAaCTHUKA KOPIOPATUBHOW KaTaJOTU3alMM KpPaeBEIYECKUX JIOKYMEHTOB
pacIuchIBaeT CBOM MECTHBIE M3/1aHUs HA IPEAMET IMyOJUKaIUi 110 CBOeH TeppUTOpUH;

— o0ecrneunBaeT 6ubIMorpadguueckoe 00CTy)KUBAHHUE TI0 3aIPOCaM, KacaroIIMMCs TEPPUTOPHH;
— YYacTBYeT B KpaeBEIUYECKHUX HCCIEIOBaHMSIX IO CBOEH TEPPUTOPUH, CO3/AET IIEPBUYHBIE
UCTOYHUKHU KPaeBe4eCKOi HH(POpMAIIHH.

ITo permony MBYK "Koncrantunosckas MILIPB"  obecrieunBaer TOIBKO oOmIHE,
OCHOBHBIE KpaeBeaueckre nH(OpMaIMOHHBIE TOTPEOHOCTH, B OCTAJIHLHOM SIBJISACH TTOCPETHIUKOM
MEXJy CBOMMH TIOJb30BATEISIMA M TOCYAAPCTBEHHbIMH OubOnmorekamu oOnactu. B sTom
Ka4yecTBE OHa:

— BKJItOYAeT B (DOHJ KpaeBeIdeCKHE M3JaHMsl O peruoHe (ouuManbHble JOKYMEHTbI OPraHOB
BJIACTH U YOPABICHMUS pEruoHa, CIPABOYHBIC, CTAaTUCTUYECKUE W3JAHMs, JIUTEpaTypy
YHHUBEPCAJIBHOI'O M KOMIUIEKCHOT'O COJEPXKAHUA U T1P.);

— BBIBJISIET KPAaeBEAUECKUE U3AHUS O PETHOHE B OMOIMOTEKAX M IPYTUX YUPEKIECHUSIX CBOCH
TEPPUTOPUH B OTPAKAET CBEJCHUS O MecTax ux xpaHeHus B cBoeM KCBA;

— B KayecTBE YYAaCTHUKA KOPIOPATUBHOW KAaTAJOTHU3AIMH KpPAeBEIYECKUX JIOKYMEHTOB
pacmuchIBaeT CBOM MECTHBIC U3IAaHNUs, BBISBIISIS IMTyOIMKAIIMKA O PETHOHE;

— YKa3blBaeT MyTH M IO BO3MOXHOCTH OOECIEYMBAET JIOCTYIl K OCHOBHBIM JIepiKaTessiM
o011epernoHanbHOMN KpaeBe1ueckoi HHPpOpMaLuy;

— obecreynBaeT CIpaBOYHO-OMOIMOrpaduueckoe 0OCIyKUBaHUE 10 3alIPOcaM, KacaroIUMCS
pEeruoHa, CBOMMH pecypcaMH, TIpd  HEOOXOAMMOCTHM  IEpeHamlpaBisis — 3alpochl B
rocyaapcTBeHHbIE OMOIMOTEKH 0OIACTH.

15. B pamkax xkpaeBemueckoi pestenbHoctu MBYK  "Koncrantunockas MIIPB"
BBITIOJIHSIET CIICYIOIINE BUIBI PaOOT:

— BBIBISIET 10 IITUPOKOMY KPYI'y HCTOYHHMKOB KpAaeBEIYECKHE OKYMEHTBHI O CBOEH
TEPPUTOPUH;

— cocpeloTayrBaeT B cBoeM (poHAe OCHOBHOE, Haubojee IMoJIHOe COOpaHuEe KpaeBeAuecKUX
JIOKYMEHTOB O CBOEH TEppUTOpUU M 00ecreuMBaeT UX HaJEKHOE IOCTOSHHOE XpaHEHHE;
COOMpaeT U XpaHUT OCHOBHBIE KpaeBeI4eCKHe U3JJaHUs O PETHOHE;

— C MakCHUMaJIbHOW TOJIHOTON OTpa)kaeT CBEACHUS O KpaeBeIYeCKHX JIOKyMEHTaxX O CBOEH
TEPPUTOPUN M BCE JIOCTYIHBIE HA JTAHHOW TEPPUTOPHU KPaeBEIUYeCKHE H3/IaHUS O PErHOHE B
neinoM B cBoeM KCBA;

— TIPEIOCTaBISET KpaeBeAUecKrue JOKYMEHTHI YHTATENsIM CBOEH OMOIMOTEKH M YAaJCHHBIM
noJsib3oBaressM (o cucreme MBA);

— UHQOpPMHUPYET O KpaeBeAUeCKUX JMJOKyMEHTaxX (O CBOEH TEppUTOPUM M PEruoHe) B
COOTBETCTBUM  C  PA30BBIMM W JUIMTEIbHO  JICHCTBYIOIIMMH  KpaeBeJUYECKUMHU
6ubnmuorpaguueckumMu U GaxTorpadpuuecKuMu 3apocamu;

— ydacTByeT B (OPMHPOBAHHMU CHCTEMBl KpaeBeq4eCKUX Oubnmorpaduyeckux mocoOuit
pernoHa, co3aaBas OubauorpaduyecKue yKa3aTen O CBOEH TEpPUTOPHH,

— co0upaeT U MpenocTaBiseT HHGOPMALIMIO O KPaeBeIUECKUX pecypcax (COCTaBe U yCIOBUSX
JOCTyTNa), HAXOSIIMUXCS B APYruX OUONIMOTEKaX U YUPEKIEHUSX CBOEH TEpPUTOPHM U 3a €€
npeeNiaMy: CO3/IaeT U MOICPKUBACT CBOIHBIC KATAJIOTH KPAeBETYECKUX M3JIAHHMA, TOCTYITHBIX
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Ha CBOEH TEPPUTOPHM; M3AAET CIPABOYHUKUM M IYTEBOJUTEIM IO KPAEBEAUECKUM pecypcam
TEpPPUTOPUH;
— OpraHMU3yeT  COLMOKYJBTYpPHBIE IPOCBETUTEIBLCKUE  MEPONPHUATHH  KpaeBeI4eCKOIro
XapakTepa;
— pacIpocTpaHseT KpaeBeI4ecKyro HH(POPMAIUIO O CBOEH TEPPUTOPHH;
— OKa3bIBa€T METOJIMYCCKYIO TOMOINb OWOJMOTEKaM CBOCH TEPPUTOpUU W 0OecredynBacT
MOBBIIIICHUE KBATU(HUKAIIMHA UX COTPYAHUKOB B 00JIACTH OMOIMOTEYHOTO KPACBEACHNUS;
— OpraHu3yeT U NPOBOAMUT KPAaEBEAUECKHUE UCCIIEI0OBAHUS.
1.6. MBYK "Koncrantunosckas MLIPB" sBisieTcst ”HQOPMAIIMOHHBIM MTOCPETHUKOM MEXKITY
MYHUIUIAIbHBIMU OpPraHaMu BJIACTH U YIPABICHMS U HACEIEHUEM CBOEH TeppuTopuu. B 3Tom
Ka4yecTBE OHa COOMpAET, MOCTOSHHO XPAHUT U IPENOCTaBIsET B IOJb30BaHME HOPMATHUBHO-
IIPaBOBBIE aKThl MECTHBIX OPraHOB BJACTU M YNpaBieHUs; OuOnuorpagupyer u oTpakaeT Ux B
cBoeM KCBA; ocymecTBisier maccoBoe oubmuorpaduueckoe nHpopmupoBanue o Hux (8 CMU,
Ha caiiTe OMOIMOTEeKH, TyTeM OpraHu3alyi HHPOPMALMOHHBIX MEPOIIPUATHH H TIP.).
1.7. Kpaesenueckue pecypcsl MbYK "Koncrantunosckass MLIPB" sBistoTCSI OTKPBITBIMUA U
oOuienoctynHpiMi. He nomyckaroTcsi HUKakue OrpaHMYeHMs] AOCTYNa K HUM, CBSI3aHHBIE C
XapaKkTepoM MOTPEOHOCTEN W 3ampocoB, COAEPKAHUEM 3alpalllMBAEMbIX JOKYMEHTOB WIH
uH(popMaLuu (KpoMe CllydyaeB, IPeyCMOTPEHHBIX JEHCTBYIOLIUM 3aKOHOIaTEIIbCTBOM).
MBYK "KoncrantunoBckas MIIPB" oGecnieunBaer mo BO3MOXHOCTH PaBHYIO JOCTYIHOCTh
KpaeBeJUECKUX PECypcoB JUIs M0JIb30BaTeNeil. ITo 03HAYaeT, 4To:
— KpaeBeUeCKUe Pecypchl, HAXOAIIMECS HA JAHHOM TEeppPUTOPUH, JOJDKHBI OBITH JTOCTYITHBI
KUTEJSM JIF000H ee 4acTH U IOJIb30BATEINIAM 3a €€ IpeiesiaMH;
— KpaeBeJUECKHE pEeCcypchl, KacarollMecs JaHHOW TEPPUTOPUM W HaXOJAsIIUEecs 3a €€
IpeJielaMy, JOKHBI ObITh IOCTYIIHBI €€ KUTENSIM.
OTH 337241 PEIIAIOTCS:

B oTHOmIEHNH MOTHOTHI (POHOB KPAaeBETIECKUX TOKYMEHTOB!
— IpUOOpEeTeHNEeM caMHUX KpaeBeJUeCKUX TOKYMEHTOB U UX KOIUi;
— KOIIMPOBAHHUEM KPAEBEIUECKUX JOKYMEHTOB (Ha OyMasKHbIE U 3JEKTPOHHbIE HOCUTENN) IS
HOTOJIHEHUS (DOHJIOB.

B oTHOHmIEHNM TOCTYITHOCTH KPaeBENUECKUX TOKYMEHTOB:
— paluoHaJIbHOW opraHu3anueld (GoHI0B KpaeBeTYECKUX TOKyMEHTOB B Oubmuorekax MBYK
"Koncrantunosckas MIPB";
— obecrieyeHreM He00X0IMMOM SK3EMIUISIPHOCTH KPaeBETYECKUX JOKYMEHTOB;
— KOMILJIEKCOM Mep MO0 00€CIEeUYEHNI0 UX COXPAaHHOCTH;
— IIUPOKHUM HCIOJIb30BaHnEM MDBA;
— IIMPOKMM HCIOJIb30BAaHUEM D3JIEKTPOHHBIX CPEACTB JOCTyNa M, B YAaCTHOCTH, CETEBBIX
peCypCoB.

B orHomeHunun poctynmHocTH OuOnMorpadguueckoi HHGOpMAIMKM O KpaeBeTYECKUX
JIOKyMEeHTax U (akTorpaduyeckoil UHGpOpMaLUK U3 HUX:
— MOATOTOBKOW M myOsnKanuen (B OymMakHOH M 3/eKTpoHHOU (opme) Ombinorpapuyeckux
yKazaresieH, oTpa)kalouluxX KpaeBeadeckKhe JOKYMEHTHI, U (hakTorpauyeckux CIpaBOUYHUKOB,
OTpaXaroIIKUX aBTOPUTETHYIO HH(POPMAIUIO O HUX;
— crpaBoYHO-OMOIMOrpaduuecKkuM U HHPOPMAITMOHHO-OMOIHOTpaduIecKuM 00CTYKHBAHHEM
[0 3ampocaM YAaJeHHbIX MoJb3oBaTened (Mo moure, TenedoHy, HIIEKTPOHHON TMoYTe);
UCIIOJIb30BAaHUEM TIPU BBITIOJHEHUH CIPABOK HE TOJILKO COOCTBEHHBIX KPAaeBEIUECKUX PECYpPCOB
MBVYK "KoncrantunoBckass MLIPB", Ho 1 Haxogsmuxcs 3a ee npeaenami.



B oTtHOmIEHNN noctymHOCTH MH(DOPMAIIMK O KpaeBEAYECKON NeATEILHOCTH OMOIMOTEK 1
KpaeBeAueCKHUX pecypcax:

— OTpaXEHHUEM JHTHUX CBeAeHHM B mnedarHslx wu3nanuax, CMU, na caiite MBVYK
"Koncrantunosckass MLIPB".

1.8. KpaeBequeckoe OubIroTeYHO-OMOMMOrpadrueckoe OOCITyKMBAaHUE OCYIIIECTBISETCS,
Kak mpaBwio, OecrutatHo. [Imata Oepercs 3a JOMONHUTENBHBIE YCIYrH U Oosnee koMpopTHOE
o0ciyXKMBaHUE — MPHU YCIOBUH JOCTYITHOCTH K TEM K€ pecypcaM B OeCILIaTHOM pPEeKUME.

Buner ycnyr, oxa3piBaeMble 3a IUIaTy, M pa3Mepbl OIUIaThl yCTaHABIUBAIOTCS
aJIMUHHCTpAIe OMOIMOTEKH 10 COTJIACOBAHUIO C YUPEIUTEIMHU.

Jloxolbl OT KpaeBeAUeCKOM AeSITeIbHOCTH HAIPABISAIOTCS HA €€ JalibHelIee pa3BUTHE:
NOBBIIIEHUE YPOBHA OOCIY)XMBaHHUS TI0JIb30BaTeNieii, BOCIOJIHEHHE MpoOeraoB B QoHIax
KpaeBeIYECKUX JOKYMEHTOB, IMPHOOPETEHWE M MOJCPHU3AIMIO KOMIBIOTEPOB U JPYTUX
TEXHUYECKUX  CPEICTB,  NPOTPAMMHOTO  OOeCle4YeHHs, TMOATOTOBKY M H3JIaHHE
oubnmuorpadguuecknx ykazaTeled M CIPaBOYHHUKOB, IOBBINICHHE YPOBHS KBadH(UKALUU U
OILIAThI TPY/AA COTPYAHUKOB, OCYIIECTBISIONINX KPA€BETUECKYIO IEATEIbHOCTD.

1.9. KpaeBenueckas OuGnuoTedHas NEATENBHOCTh OCYIIECTBISIETCS BO B3aUMOJCHCTBUH C
OPYTUMH  YYPEXKACHUSIMH, BEIYIIMMU MPO(PEeCcCCHOHANIBbHYIO KpaeBEIUYEeCKYyl0 NeATeIbHOCTh
(apxuBamu, My3esIMU U JIp.), U Y4aCTHUKaMH OOIIIECTBEHHOTO KPaeBEIUECKOTO TBUKEHHUSI.
2. OPTAHM3ALIUSI KPAEBEJJUECKOM JEATEJIBHOCTH.
2.1. KpaeBemueckass pabora BeICTCS BCEMH CTPYKTYpHbIMH mojapasnaencausmu MBYK
"Koncrantuaosckass MIIPB" moJ OOIMM PYKOBOJICTBOM JHUPEKTOpa OWOIMOTEKH W
CIEIMAJINCTa, OTBEYAIOIIEr0 32 KPaeBEAUECKYIO NEATEIbHOCTD.
2.2.  MBVYK "Koncrantunosckas MIIPB" sBisercs:
— LIEHTPOM KOMIUIEKTOBAaHUS U 00pabOTKH KpaeBeAUECKUX JOKYMEHTOB U MECTHBIX M3/IaHUN;
— MECTOM XPaHEHUS OCHOBHOT'O KpaeBeauecKoro ¢poHma;
— 1eHTpoM OubnuorpadupoBaHUs KpaeBeIYECKUX JIOKYMEHTOB U MECTHBIX HW3JaHUN U
MOJATOTOBKU OMOIMOrpaduuecKkux ykasaremnei;
— MecToM xpaHeHus neHtpaibHoro KCBA;
— LIEHTPOM OHOIMOTEeYHO-0MOIorpaduuecKoro 00CIyKUBaHHUS;
— TEeHTpoM HH(OpPMaK O HOPMATHBHO-TIPABOBBIX AaKTaX MECTHBIX OpPIraHOB BIACTH H
yIIpaBJICHUS;
— IIEHTPOM TMOBBIIMIEHUS! KBaTW(UKAIMKU, METOJAUYECKUM IEHTPOM i OMOIMOTeK cBoei
CHCTEMBI;
— OpPraHu3aTOPOM Hay4YHO-KpaeBeIUECKON AEATeNbHOCTH B ONOINOTEKaX CBOEH CUCTEMBI;
— U3JATEIbCKUM LIEHTPOM.
2.3. lleHTpOoM KpaeBeauecKOW pabOTHI SBISIETCS OTAEN COIMAIbHO-TIPAaBOBON HH(OpMAIuH,
CIEIMAJINCTOM, OTBEUYAIOLIUM 33 KpPAaeBEAUECKYIO IeATEIIbHOCTD SIBJISIETCS IIaBHbINA OuOIrorpad
oTJena couuanbHO-IpaBoi HMHpopmarmu. OTnen 3aHumaercs Oubnunorpaduyeckoit padbotoit
(yuactuem B Oubnmorpaduyeckoir 00paboTKe KpaeBeIuecKuX TOKYMEHTOB, (POPMHUPOBAHHEM H
BenenueM KCBA, mnoxaroroBkoit Oubnuorpadguueckux ykaszateneil, Oubauorpapuyeckum
oOcyXKMBaHUEM, MOMYJsSpHU3aIedl KpaeBeJYeCKHX 3HAHWUW BCEMHU NOCTYNHBIMH (OopMaMu U
METOJIaMH).
24. B MbYK "KoncrantunoBckas MIIPB" wmoryr co3gaBaThCsi TIEHTPBI, KIyObI
CHEIUAIM3UPYIOIIUEcs Ha KpaeBeQUEeCKOW IEesATENbHOCTH MM KAaKOM-TO OIpEAEIEHHOM €€
HaIlpaBJICHUH.
3. P OPMUPOBAHUE, OPTAHU3ALIUA U XPAHEHUE ®OH/10B
KPAEBEJUECKUX JOKYMEHTOB.



3.1.  OcHoBy kpaeemueckoi nesrenbHoctd MBYK "Koncrantunosckas MIIPB" cocraBnser
GoHI KpaeBeIUYECKUX JOKYMEHTOB (10 CBOCH TEpPUTOpPUM U PETHOHY B IieioM). B Hero
BKJIFOUYAIOTCS:
— ONyOJMKOBAHHbIE TOKYMEHTBHI O CBOEH TEPPUTOPUUM M O PETHOHE — HE3aBUCHMO OT
¢usudeckoil ¢Gopmbl (TeYaTHBIC, AIIEKTPOHHBIE W3AAHUS, AayAHOBU3yaJbHBIC MaTepHalbl,
MUKPO(GUIBMBI 1 MUKPO(HILN), THIIA U BUJIA U3/1aHUS, A3bIKa, BPEMEHH U MECTa U3/1aHus;
— HeonyOJIMKOBaHHbIE JOKYMEHTbI O CBOEH TEppUTOPUM (HOPMAaTHBHO-IIPABOBBIE AKThI
MECTHBIX OpPIaHOB BJACTU M YIpPaBIEHHs; PYKONHUCH, KoJuleKuuu ¢dotorpaduii, coOpaHus
U30MaTepUaoB U Ip.), IeperaBaeMble B OMOIMOTEKY HAa MOCTOSIHHOE XPaHEHHE YaCTHBIMU
JMLIAMU WM YUYPEKICHUAMHU WU CO3JjaBaeMble caMOi OMOIMOTEKOM.
3.2.  ®oHJ KpaeBeIYECKNX JOKYMEHTOB KOMIUIEKTYETCS:
— JIOKYMEHTaMH O CBOEU TEpPUTOPUU — IO IPUHLHUITY MAKCUMAJIbHOM IOJIHOTHI, B pacyeTe Ha
AKTHBHOE HCII0JIb30BAaHUE U IOCTOSIHHOE XPaHEHHUE;
— JIOKyMEHTaMu 000 BCEM pEruoHe — BBIOOPOYHO: MPEUMYIIECTBEHHO OMOIHorpadpuueckue,
CIPaBOYHBIC, CTATHUCTUYECKUE; JIUTEpaTypa OOILIEro XapakTepa, ¢ y4eToM HH()OPMalMOHHON
LIEHHOCTH U TIp.
3.3. MbBVYK "KoncrantunoBckas MIIPB" Bemer Tekymiee U PETPOCIEKTHBHOE
KOMILJIEKTOBaHUE (POHJIa KpaeBeJUECKUX JOKYMEHTOB PErMOHa U CBOEH TEPPUTOPUH, UCIIONb3YS
B Ka4eCTBE MCTOYHUKOB: MECTHBIH (MyHHUIIMIIAIBHBINA) 00S3aTEIbHBIA 3K3EMILISP, JOrOBOpa C
MECTHBIMU M3JAIOIIMMHU YUYPEXKACHUSIMU M OpraHM3alUsIMH, NOJANUCKY, Aap WM Iepenady,
KHUTOOOMEH, MOKYIKY (B TOM 4YMCJ€ Ha ayKIUMOHAX M Yy YaCTHBIX JIMI), KOIMPOBAHHUE U
penpoAyLUUpOBaHUE OTCYTCTBYIOIIMX WJIM HMEIOLIUXCSI B  HEJAOCTATOYHOM  KOJMYECTBE
9K3EMIUISIPOB JOKYMEHTOB (Ha 3JEKTPOHHBIE, OyMa)kKHble HOCUTEIH, B BUAE MHUKPO(PHUIBMOB,
MUKpOdHII U TIp.).
34. B nensx o0ecrneyeHuss HAJSKHOM COXPAaHHOCTM M PALMOHAIBHOIO HCIOJIb30BAHUS
KpaeBeAUECKHE JOKYMEHTBI BBIIEJSIIOTCS B KauyeCTBE CAMOCTOSTEIBHOM YacTH OCHOBHOIO
¢donga. OtoT moadoHA (WM ero akTMBHO HCIOJIb3yeMas 4acTb) XPaHUTCS B KpaeBeI4ECKOM
MOJPa3/IeICHUH WK B (POH/I€ YUTAITBHOTO 3aJ1a. VICKII0YeHrnEe COCTABISIOT HOTHBIC, H30M3JaHHS,
ayMOBU3yallbHbIE MaTepHallbl U MECTHblE HOPMAaTHUBHO-TIPABOBBIE AKThl, OHU HaXOASTCS Ha
MOCTOSIHHOM XPaHEHUU B OTJEJI€ COLIMATIBbHO — MPAaBOBOM MH(OpMAaLINH.
EnnHCTBEHHBIE IK3EMILISIPBI KPAaeBEIUECKUX IOKYMEHTOB XpaHsTcs B (DOHIE OT/eaa COLUaIbHO
— npaBoBoit uHopmarn MBYK "Koncrantunosckas MIIPB".
B ¢unnanax xpaeBegueckue JOKYMEHTHI XpaHATCs, B 0011eM (OHJIE, HAa OTAETIbHBIX CTeJIaKax.
ITpu 10CTaTOYHOM IK3EMIUISIPHOCTH KPA€BEAUYECKHE JOKYMEHTHI BBIAAKOTCS HA JOM.
3.5, ®oHJ KpaeBeAUECKUX JOKYMEHTOB OPraHU3yeTCs B CHUCTEMaTHYECKOM IOpsJKE B
COOTBETCTBHUU C KpaeBequeckumu Tadnuiamu bBK.
3.6. Ilpu HammumMu pa3BUTON M3ATENBCKOM JESITEIHHOCTH Ha TeppuTOopuu paiiona B MBYK
"Koncrantunosckast MIIPB" moryt coznaBaThcsi (pOHABI U KOJJIEKIIMA MECTHBIX (B TOM 4HCIE
HEKpaeBeIUeCKHUX) M3/aHul. ENMHCTBEHHBIE AK3EMIUISIPhl MECTHBIX KpPaeBEIUECKUX H3JIaHUM
HaIMpaBJIAIOTCS JAJIS XpaHEHUs! B KpaeBe14ecKuii (oH/I.
3.7. IlpyumHaMu  UCKJIIOUYEHHUS  KpaeBeAuecKuX JokyMeHToB u3 ¢onma MBVYK
"Koncrantunosckast MIIPB" MoryT ObITh:
— U30BITOYHOE KOJMYECTBO IK3EMILISPOB;
— BETXOCTh M3/1aHus (MIPH HAIMYUHU JOCTATOYHOTO YHCIIa HK3EMIUIIPOB U HElEeIecoo0pasHOCTH
pecTaBpariun).

KpaeBequeckne [OOKyMEHTHI HE MOTYT MCKIIOYAThCd [0 TPUYMHE MOPAJIbHOM
yCTapesnocTH, Haldu4uus 0oJiee MO3JHUX Mepen3AaHnuii, HU3KOTo CIpoca.



CBenieHHs O KpaeBEIUECKUX M MECTHBIX (B TOM YHCIIE HEKPAaeBEAUECKUX) H3JaHMSX,

HAMEUECHHBIX K HCKJIIOUYEHHI0 U3 (OHAA, MpeIBapUTEIbHO COOOHIAIOTCs B OTHEIN
KOMIUIEKTOBaHUA U opranusauuu ED.
3.8.  HeomyOnukoBaHHBIE KpaeBeIUeCKHUE JOKYMEHTHI (PYKONHCH, IOKYMEHTBHI, KOJUIEKLIUU
¢dororpaduit u mp.), nepenaBaemsie B MBYK "Koncrantunosckas MIIPB" na moctosiHHOE
XpaHEHUE YAaCTHBIMU JIMIAMM WM YYPEXKIECHUSAMH, BXOIAT B COCTaB I'OCYJApPCTBEHHOM 4acTU
ApxusHoro gonzaa P®, npuHumMaroTcs Ha XpaHEHUE, YYUTBIBAIOTCSA U XPAHATCS B COOTBETCTBUU
¢ TpeOOBaHUSAMH, YCTAaHOBJIEHHBIMU JUIsl aDXUBHBIX YUPEKACHUH.

HeomnyOnukoBaHHBIE KpaeBeIUeCKHE JOKYMEHThI, MOCTYHAloIlue B IOJApa3AeiIeHUs
(pummane) MBYK "Koncranturosckas MIIPB", npuauMaroTcs Ha XpaHEeHHE B COOTBETCTBUH C
MOJIOKEHUAMHU 00 3TUX MOJpa3aesieHusX (punanax).

3.9. Kpaesemueckuit ¢oun MBYK "KoncrantuHoBckas MIIPB" paccmarpuBaercs kak
[IEHHAsl 4acTh COBOKYIHOTo OHOiIMOoTeyHOro (hOoHIA pernoHa, U OMOIMOTEKa MPUHUMAET MEpPhI
110 00ECTIEYCHHIO €T0 COXPAHHOCTH:

— peryisipHo o0cieayeT (pU3MUecKoe COCTOSIHME KpaeBeI4eCKUX JOKYMEHTOB (C BbIJICJIEHUEM
9K3EMIUIIPOB, TpPeOYIOIIMX CpPOYHOM KOHCEpBAallMM MM  PECTaBpallid, OTrpaHUYECHHUs
UCIIOJIb30BaHUs, MEPBOOYEPEHOT0 KONMPOBAHMA M IEpeBOja Ha Jpyrue HOCUTEIU
uHpopmaun);

— KOHTPOJIMPYET YCIOBUS UX XPAHEHUS U UCIIOIb30BaHUS;

— PpEryiaupyeT yCJIOBHS IPEIOCTABIICHUS I0JIb30BATEISIM YHHMKAJIbHBIX (HEONYOIMKOBaHHBIX,
peIKMX ¥ HWMEIOMHMXCI B OHOIMOTEKE B EOMHCTBEHHOM OJK3EMIUIIPE) KpaeBeaueCKUX
JIOKYMEHTOB;

— CO3/1aeT CTPaxOBble M 3allUTHBIE KOIUHU KpaeBEIYECKUX JOKYMEHTOB (C Y4eTOM
MHTEHCUBHOCTH CIIpOca, (PU3NYECKON COXPAHHOCTH U LIEHHOCTH).

MBYK "KoncrantunoBckas MIIPB" yyacTByeT B peruoHalbHBIX MpOrpammax
o0ecreyeHnss COXPAHHOCTU KpaeBeIYEeCKUX JOKYMEHTOB M MECTHBIX H3JIaHMM 10 cBOel
tepputopur. OHa BBIABISET pEIKME W IIEHHBIE HK3EMIUIAphl B OMOJIMOTEKAX M JPYrux
YUPEXKJIEHUSAX CBOCH TEpPPUTOPUM U MEpPEAAeT CBEACHUS O HHUX JJIs IOCTAHOBKM Ha Y4eT,
KOIIMPOBAHUE U TIP.

4. P OPMUPOBAHMUE U UCITOJIb3OBAHUE KCBHA.
41. KCBA mpeacraBiasier coboi  cnenmanusupoBanHyro  4dactb CBA  MBVYK
"KoncrantuHosckass MIIPB", HaleneHHy:0 Ha MakCHMajbHO IIOJIHOE PACKpPBITHE COCTaBa H
COJIEp/KaHUs KpPAaeBEAUECKHUX JOKYMEHTOB B PA3JIMUHBIX aCIEKTaX.
4.2. KCBA Bxioyaer cBelieHHs 000 BceX ONMYOJIMKOBAaHHBIX KpaeBEIUECKUX IOKYMEHTax,
HE3aBUCHUMO OT (u3nueckod (GOpMbl, s3bIKa, MeCTa M BPEMEHH U3JaHUA, UACHHON
HAIpaBJIEHHOCTH, Haauuugd B OuOIMOTEKe; a Takke 000 BceX HEONyOIMKOBAaHHBIX
KpaeBenueckux qokymeHTax, xpansmuuxcs B MBYK "Koncrantunosckas MIPB".
4.3. KCBA co3maercs Ha AByX ypoBHsX. LleHTpanpHas dwacth, (opmupyemas B MBYK
"Koncrantunosckas MIIPB", Bkatouaer:
— cucremy 6a3 gansabix (b/]);
— CHCTEMY KapTOYHBIX KaTaJlOTOB U KapTOTEK;
— (hOH]T KpaeBeUECKUX CIPAaBOYHBIX M OHOIHOTrpaduuecKux nocoOui;
— TeMaTu4ecKue MoA00PKH BBIPE30K M KOIHH JJOKYMEHTOB.
KCBA ¢unmnanoB BKIIOYaeT:
— KpaeBeIUYeCKYyI0 CUCTEMaTHYECKYIO0 KapTOTEKY;
— ¢akrorpaguieckrie KapTOTEKH;
— (pon KpaeBeTUECKUX CIIPABOYHBIX M OMOIHMOTrpapuueckux mocoouii;



— TeMaTU4eCKHe MOA00PKH BBIPE30K U KOIMH JJOKYMEHTOB.

B dwummanax, oOcmyxuBamommx — gered, Beiaensitores  dneMeHThl KCBA,
IpelHa3HauYeHHbIE s JeTeil (0 BO3pacTHBIM IpylnaMm) U JUIsl PyKOBOJUTENEH JETCKOTO
yreHus. KCBA ¢unmmana orpakaer KpaeBequeckue IOKYMEHTHI 000 BCel TeppUTOPHH,
oocinyxuBaemoilr MBYK "Koncrantunosckas MIIPB", u 1oKyMeHTBI O peruoHe, UMEIOIUECs B
donne punmana.

KpaeBenueckue karanoru (9JIEKTPOHHBIE W KAPTOYHBIE) SBISIOTCS CBOJHBIMHU: OHHU
OTpa)KarT CcOCTaB (POHAOB KpaeBeIUECKHX JTOKYMEHTOB M MECTHBIX M3JIaHMH Bcex OMOIMOTEeK
CHCTEMBI, a TaKXkKe JPYrux OMOIMOTEK CBOEH TepPUTOPHH.

4.4, Cucrema bJl npencraBiuser co0OM  OTHOCHUTEIBHO  CAMOCTOSITEIBHYIO  4acTh

anekTpoHHoro CbA MBVYK "Koncrantunosckas MIIPB" u cBs3aHa ¢ ApyrumMu ero ajaeMeHTaMu

B JIOKAJbHON CeTH. ODTUM OO0ECHeYMBACTCS TEXHOJIOTMYECKass BO3MOXKHOCTh OJHOPA30BOM

00pabOTKM KpaeBEAUeCKUX JOKYMEHTOB, OIEPATUBHOTO M KOMGOPTHOrO OHOIMOTEUHO-

Ooubmmorpaduueckoro o0CIy)KUBaHUS YUTaTeNel OMOINOTEKH U YIaJICHHBIX T0Ib30BaTENCH.
st MBYK "KoncrantunoBckas MIIPB" parmoHaibHBIM  SIBJISIETCSI CIISAYIOMNUNA HAOOP

JJIEMEHTOB !

— 3neKkTpoHHbIA KpaeBemueckuil katanor (DKK), Bxmroudaromuii Oubnuorpadudeckue 3amucu

(b3) Ha Bce BUIbI KpaeBeTUECKUX IOKYMEHTOB,;

— BJl «Kanenmape 3HaMEHATENbHBIX JarT» W JApyrue ¢akrorpapudeckue bJl (ampecHsbie,

[IEPCOHAIBHBIE U JIP.) IO CBOEH TEPPUTOPUN;

— mnoaHoTeKcToBble bJl Ha MecTHble HOPMAaTHBHO-IIPABOBHIE aKThl, a TaKXe Ha Haubosee

MH(OPMaLIMOHHO HACHIIICHHbBIE WJIN PEIKUE KPAeBEAUECKHUE JOKYMEHThI O TEPPUTOPUH;

— DJIEKTPOHHBIN KaTaJOr MECTHBIX U3JJaHUH.

B ¢uimanax mo BO3MOXHOCTH MOXKET CO3/1aBaThCsl 3JIEKTPOHHBIA KpaeBeI4eCKUH
karajor (popmupyemblii mpeumyliecTBeHHO mytem ummnopra b3) u daxrorpaduueckue bJ]
(XpoHMKaJIbHBIE, aJPECHBIE, IEPCOHATIBHBIC U TIP.).

B cocra KCBA Bxondar, Hapsany ¢ co3laBaeMbIMH B camoi Oubnuoreke, bJl mpyrux
YUpEXJIeHUH, IPUOOPETEHHBIE WU UCIOJIb3YEMbIE Ha TOTOBOPHOM OCHOBE.

4.5. KaprouyHble KaTajor'l COXpPaHSAIOT CBOE 3HAUEHHE B KAayeCTBE CpEACTBa JOCTyla K
KpaeBeAUeCKUM pecypcam U CTPaxXOBOM KOMUU 3JIEKTPOHHBIX KAaTajloroB.

B MBVYK "Koncrantunosckass MLIPB" Begytes:

00s13aTeNIbHO MTPU OTCYTCTBUU COOTBETCTBYIOIIEH b/1:

— CHCTEMaTHYeCKUH KpaeBeAuecKUil Karanor (BKJIIOYaroIui OuOianorpaduueckue 3ammucu Ha
BCE BH/JIbl KpaeBeTUECKUX JTOKYMEHTOB);

— CBOJIHBIN ali(haBUTHBIHN KaTajor KpaeBe14eCKUX KHUT;

— KapToTeKa 3HaMEeHAaTeJIbHBIX U MaMATHBIX JarT;

— KapTOTeKa HOPMAaTHBHO-IIPABOBBIX AaKTOB MECTHBIX OPIraHOB BJIACTH W YIpaBieHUsA (WIH
COOTBETCTBYIOILIMHI pa3/iesl CUCTEMAaTUYECKOT0 KPAeBeIUECKOT0 KaTajlora);

(bakyJIbTaTUBHO:

— (pakrorpaduyeckre KapToTekH (aJpecHble, IepCOHANbHBIE U JP.);

— KaTaJIoT MECTHBIX U3/IaHU.

4.6. @DoHJ cOpaBOYHBIX M OuOIMOrpaduyeckux MOCOOMH BKIHOYAET OMYyOJMKOBAaHHBIE U
HEONyOJIMKOBAaHHBIE JOKYMEHTH (Oubnuorpaduueckue ykazaTenH, CHUCKH, CIIPAaBOYHHUKH) B
MEYaTHON M D3JEKTPOHHOM (opme, B TOM UHUCIIE 3JIEKTPOHHBIE BEPCHUH M OPHUTHMHAI-MAKEThI
TEeYaTHBIX W3TaHUH.

4.7. KCBA sBusercs OTKPBITBIM U OOIIEJOCTYHHBIM, B TOM 4YHCIE IS YAaJE€HHBIX
nonb3oBareneif. MBYK "Koncrantunosckas MIIPB" oGecneunBaer noctynm B WHTepHeT K
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snemeHTaM KCBA, cyniecTByrommM B 3JE€KTPOHHOM BHIE, W TOATAllHBIA MEpPEBOJ B
JNEKTPOHHYIO (POPMY OCTaJIBLHBIX SJIEMEHTOB.

4.8. B3, cocraBusmonye colepkaHue KpaeBemueckux bJl, coszmaiorcs B pacueTe Ha
UCTOJIb30BAaHUE B PETHOHAIBHOM, HAIIMOHAJBHOM M MEXIYHapOJHOM HH(POPMALMOHHOM
oOMeHe. DTHM ONpeAesIoTCs 001IHe TpeOOBaHUS K UX JIOCTYITHOCTH, ITOJIHOTE M KaueCTBY:

— JUIsl BCEX KPAaeBEeIUECKUX JTOKYMEHTOB M MECTHBIX M3JaHMH C U3BECTHBIM MECTOM XpPaHEHUs
— omnMcanue de visu;

— HWCMOJB30BaHME HAMOHAIBHBIX KOMMYHUKATHBHBIX (RUSMARC) wmm opHoro wu3
MEXIYHapOAHbIX (opmaToB, obecrneunBaroliee JAOCTYIMHOCTh HWH(OpPMaLUU IS JPYTUX
OMOJIMOTEK U MOJIL30BATENEN;

— TmoyHOTa OubOnuorpaguveckoro omwcanus (UCHOJIB30BAHUE BCEX O0sA3aTEIBHBIX H
(aKyIbTaTUBHBIX 3JIEMEHTOB) B COOTBETCTBHU C TPEOOBAHMAMHU JCHCTBYIOUIUMX CTaHIAPTOB U
MPAaBUJI KaTajloru3anuu (pu onucaHuu de visu);

— WHAECKCUPOBAHUE COACPIKAHUS TOKYMEHTOB, 00ECIIEYHBAIOIIEE TEMATHUECKUI U MTPEIMETHBIH
noctyn (npu omucanuu de visu). B kadecTtBe 00s3aTe€IbHOTO MHCTPYMEHTA MHACKCHPOBAHUS
CoJIep’KaHusl KpaeBeJYeCKIX JOKYMEHTOB MPUMEHSETCS MPEeAMETU3ALNS; TOTOIHUTEIFHO MOTYT
MCIIOJIb30BAThHCS APyrue NHGHOPMaIMOHHO-TIOUCKOBBIE SI3bIKU;

— aBTOPHUTETHBIM KOHTPOJb BCEX HOPMHUPYEMbIX 3JeMeHTOB b3 (00s3aTenbHBIX 3JIE€MEHTOB
OoubmorpaguuecKkoro OMUCAHMS, SJIEMEHTOB NPEAMETHBIX pYyOpUK) B COOTBETCTBHH C
JeHCTBYIOIUME TpeOoBaHUAMU (TIpH onucaHuu de visu).

— 00s13aTENIbHOCTh YKA3aHUS MECTa XpaHEHHUs (Ha3BaHUS YUPEXKJACHUS-BIIAJEINbLIA), €CIU OHO
U3BECTHO;

— HaJM4ue aHHOTalUU (JUIsl KpaeBeT4eCKUX JOKYMEHTOB MpH onmucaHuu de visu).

4.9. KCBA BkIt0UaeT, HapsAy C MOJHBIMU, HEMOJIHBIC, IPEIBAPUTEILHBIC 3aIUCH, CACTaHHbIC
HA OCHOBAHMHM TEYATHBIX MCTOYHHKOB, HE PEKATaJIOTM3WPOBAHHBIX KaTaJIOroB M KapTOTEK, IO
CBEICHMSIM, MOJIYYCHHBIM U3 APYTUX YUpeKIeHUl u np. [ Takux 3anuceil 00s3aTenbHbI:

— CChUIKa Ha UCTOYHUK (KpaTkoe Oubnuorpaduyeckoe onucaHue ony0IMKOBaHHOTO UCTOYHUKA
CO CCBUIKOW Ha CTpaHMIly; Ha3BaHWE YUPEXKIEHHS, COOOIIMBIIECTO CBEACHUS; KaTajora WU
KapTOTEKH, OTKYJa B3ATO OIHCAHUE);

— yKa3zaHue npeBapuTenbHoro craryca b3.

4.10. MBVYK "KoncrantuHoBckas MIIPB" ygacTByeT B KOPIOPATUBHBIX MPOEKTAX Pa3THIHOTO
YpOBHSI U MacmTaba, MpeaycMaTpuBarOmUX Oubauorpapuyeckyro 0O0pabOTKy MECTHBIX
n3nanuii, Beaenue cBoAHbIx DKK. MBVYK "Koncrantunosckas MIIPB" perynspro nepenaer
6ubnuorpaduueckre 3amucH Ha BHOBb 0OpaOOTaHHBIE MECTHbIE U3JaHMS JAJS BKIIIOYCHHS B
KpaeBequeckue katamorn u BbJI. Yacrora m ¢opma mepenaun 3amuceil (Ha 3JEKTPOHHBIX
HOCUTEJISIX, 110 CEeTH) YCTAaHABJIMBAIOTCS MO COIVIACOBAHUIO C TOCYJapCTBEHHBIMH OMOIMOTEKaMu
o0nacTH.

4.11. KpaeBenueckue katanoru (asekrpoHHsle u kaptouHble) MBYK "KoncranTtuHoBckas
MIIPB" sBastOTCS CBOHBIMU 110 CBOEW TEppUTOPUH. B HUX yKa3bIBarOTCS:

—B OTHOILIEHUU KpAacBEIUECKUX JOKYMEHTOB O CBOEH TEPPUTOPHM BCE H3BECTHHIE MECTa
XPaHEHUs Ha CBOEU TEPPUTOPHH;

— B OTHOIIEHHUU KPAcBEIUECKUX NOKYMEHTOB O PErMOHE BCE M3BECTHBIE MECTAa XpaHEHMs Ha
CBOEH TEPPUTOPHH.

4.12. DneKTpOHHBIE W KAPTOYHBIE KpaeBeIYECKHE KATaJIOTH W KapTOTEKH paccMaTpUBAIOTCS
KaK yHUKallbHble M 0c000 IIeHHble HeonyOJuKoBaHHbIE JOKyMeHTH. I[losatomy MBVYK
"KoncranturoBckas MIIPB" mnpuHumaer wmepsl uisi oOecriedeHuss WX TapaHTUPOBAHHOM
coxpanHoctd. K HUM oTHOCSATCS:



— peTpokoHBepcus kKapTouHbIX 351eMeHTOB KCBA B anekTponHyto hopmy;
— PperyisipHOe KOMHMpPOBAHHE OHIIEKTPOHHBIX KAaTajioroB W Jpyrux Kpaeenuyeckux bJ] Ha
AIIEKTPOHHBIX HOCUTEIISIX;
— nyOnupoBaHUE BHOBH co3/aBaeMbIx b3 B kapTouHO# Qopme;
— 3ammra b/l OT HeCAaHKIIMOHMPOBAHHOTO JIOCTYIIA (IPOrPAMMHBIMH CPEJICTBAMH).
4.13. KpaeBemueckue karagorn u BbJl, co3gaBaeMble OMOIMOTEKOH, SBIAIOTCS €€
MHTEJJIEKTYyaJIbHOM CcOOCTBEHHOCThIO. bHOIMOTEKa BIIpaBe KOHTPOJIUPOBATH KOMUPOBAHUE
3HAYUTENBHBIX MO 00beMy MaccuBOB b3 M3 KapTOYHBIX M JJIEKTPOHHBIX KaTajioroB U
OTpaHUYMBATh €ro MPOrpaMMHBIMM WJIM HWHBIMH cpeacTBaMu. [IpenocraBiienune OOJIBIIMX
MacCHBOB 3alllCeil MOKET OCYIIECTBIISATHCS HA OCHOBE JIOTOBOPOB WIIH 34 IJIaTy.

5. BUBJIMOTPA®UYECKOE OBCJIY’KUBAHHUE. [IOAI'OTOBKA

BUBJIHOTIPA®UYECKNX YKA3SATEJIE.

5.1. MBVYK "Koncrantunosckass MLIIPB" siBisiercs 1LEHTpOM KpaeBEIYECKOro CIPABOYHO-
oubmmorpaduueckoro oOCITyKMBaHUS Ha cBOeil Tepputopuu. Bce kpaeBemdyeckue 3ampochkl o
TEPPUTOPUHU, HE TMOJYYUBIIME YAOBIECTBOPUTEIBHOIO OTBeTa B OMOIMOTEKax - (uamanax,
nepeHanpanisitoTcs i BoinoaHeHus B MBYK "Kouncrantunosckas MILIPB".

[Ipu BeIMOMHEHWH OWOIMOTpadUUECKUX CIPABOK OMOJMOTEKa HE OrPAHHUYUBACTCS
cooctBenHbiMU GoHnaMu 1 KCBA, a Mo BO3MOXKHOCTH UCHOJB3YET PECypChl, JOCTYIHbIE Yepes3
WnTepuer. B cinyyae He0OXOAMMOCTH OHA 00s13aHa MIEPEHANIPABUTh HEYAO0BIECTBOPEHHBIN 3apoC
B FOCYJapCTBEHHBIE 001aCTHbIC OMOIMOTEKH.

5.2. bubmmorpaduyeckue 3ampockl W OTBETHl HA HUX 00S3aTENbHO YUYHTHIBAIOTCS BO BCEX
oOcyXuBaronux nojapasaeieHusx (pummanax) 6udbauoreku (o eaquHon GopMe B JTOKYMEHTaX
yueTra CIpaBOoYHO-OMOIuorpadguueckoil paboThl) U PETyISIPHO AHATUZUPYIOTCS AJIS MOJYyYeHUs
OOBEKTHUBHBIX CBEJCHUI O MOTPEOHOCTSAX B KpaeBemuyeckoi uHdopmanmu, kauectBe KCBA,
3(PEKTUBHOCTH CUCTEMBI KpaeBeTUECKUX OMOIMorpaduueckux u3gaHui u mp.
5.3. bubnuorpaduyeckoe 00CTy)KMBaHHE OTIEIbHBIX TMOJIb30BATENC U KOJJIEKTUBOB IIO
JUIMTETIbHO ~ JIEHCTBYIOIIMM  KpaeBEIUYECKHMM  3allpocaM  OCYIIeCTBIAETCS B  Qopmax,
CBOWCTBEHHBIX OmOMMorpaduieckomy mHbopmupoBanuto B 1enoM. [Ipu ompenenennn kpyra
aboHeHTOB OubnMorpaduyeckoro HHPOPMUPOBAHUS TPUOPUTETOM IOJIB3YIOTCS KOJIEKTHBHbIE
aOOHEHTHI: OpraHbl BIACTU U YIIpaBICHUS, My3€H, apXUBbl, yueOHbIe 3aBesieHus. KpaeBeaueckoe
O6ubauorpaduueckoe 00CIy)KUBaHUE MOKET OCYILECTBISATHCS Ha IOTOBOPHOM OCHOBE.
5.4. MBbVYK "Koncrantunosckas MIIPB" uznaer pekomeHiaTenbHble YKa3aTeH.
Cdepoit mpsimoit orBeTrcTBeHHOCTH MBYK "KoncrantunoBckas MIIPB" sBastoTcs:
— YHHUBepCaJlbHble PEKOMEHJATelIbHbIE YKa3aTelIM OCHOBHOM JHTEpaTypbl O TEPPUTOPHH,
OOHOBIIsIEMBIE pa3 B MATb—CEMb JIET;
— ©XKETOJIHbIE KaJIeHIapHh 3HAMEHATEIbHBIX U MMaMSATHBIX JIaT IO CBOCH TEPPUTOPHH.

6. MPEJOCTABJIEHUE KPAEBEJYECKHUX JOKYMEHTOB.
6.1. Beimaua kpaeBeI4eCKHX JOKYMEHTOB W3 OCHOBHOTO (hoHma OMOIMoTeKkn W (OHIOB ee
nojapasieneHuid  (PpuiIMasoB) OCYIIECTBIAETCS B COOTBETCTBHM C OOIIMMH  TpaBUIIaMU
MOJIb30BaHUs OMOIMOTEKOM.
6.2. OrpaHuyeHue JOCTyNa K KpaeBeIYECKHM JOKYMEHTaM, CBSI3aHHOE C HUX COJCpXKAHUEM,
HE JIONyCKaeTcs (3a UCKIIOUEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIATEILCTBOM).

KpaeBenueckue TOKYMEHTBI, UMeEIOIIUECS B OMOIMOTEKE B €IUHCTBEHHOM 3K3EeMILIPE,
BBIJTAIOTCSI TIOJB30BATENSIM TOJNILKO B UYHUTAJIBHOM 3ajie WM TOMEIICHUH TIOApa3eIICHHs
(punmana) MBYK "Koncrantunockas MIPB". bubnuoreka wumeer mnpaBo B IeNAxX
o0ecTieyeHnsT COXPAaHHOCTH OTPaHMYMBATh WX HCIOJIB30BaHHE, MPEIOCTABIISS ITOJB30BATEISIM



KONMUM Ha OyMa)XHBIX, DJIGKTPOHHBIX WM JPYrUX HOCUTENSIX (MUKpOMUIBMBI, (POTOKOMHUH,
MUKpODHIIN).
6.3. B nenax panuoHanbHOW OpraHu3anuy Kpaeendeckod aestrenpHocTh B MBYK
"KoncrantuHoBckast MLIPB" MoxkeT ObITh OpraHM30BaH CIELMAIbHBIA YYET CIIpOca W BbIIA4YH
KpaeBeAUECKHUX JOKYMEHTOB BO BCEX OOCTYKUBAOIIUX MOAPA3IeIeHUsIX ((prmmranax).
7. PACIPOCTPAHEHUE KPAEBEJJUECKHX 3HAHUA.
7.1. MBbVYK "KoncrantuHobckas MIIPB" BeneT miuaHoMEepHYIO M II€JIEHAIIPaBICHHYIO paboTy
[0 PacIpOCTPAHEHUIO OOBEKTUBHBIX U OCTOBEPHBIX 3HAHUI O CBOEH TEPPUTOPUU U PETHOHE,
UCHOJB3YS (POPMBI, paCCUMTAHHbBIE HA )KUTEJICH BCEil TEPPUTOPHUH U YIAICHHBIX M0JIb30BaTENEHl;
B COTPYOHHYECTBE M KOOPIMHAMU C JPYTUMHU YUYPEKACHUSIMH, 3aHUMAIOIIUMUCS
pacrnpocTpaHEHUEM KpaeBeUECKUX 3HAaHUM (My3€sIMH, apXUBaMH U Ip.).
7.2.  DTa IeATeNbHOCTh MOXKET OCYIIECTBISITHCS 110 HECKOJILKIUM OCHOBHBIM HAIPABICHUSIM:
— OpraHu3anus 1 MPOBEACHNE MACCOBBIX MEPONPUATHH (KpaeBequecKuX KOH(PEPEHIUHA, YTeHU
U CEMHHapOB, BBICTABOK KPAECBEAUECKOM JIUTEPATYPhI, BCTPEY C KpaeBeAaMu U aBTOPAMU KHUT U
mp.);
— MOATOTOBKA U M3JaHHe Y4YeOHBIX, CIIPABOYHBIX, MOMYJSPHBIX KPaeBEAUYECKUX MaTepUaloB
(maimxecToB MaTepUajoB MPECChl O TEPPUTOPHUM; KPACBEIUECKUX CIOBApEe M SHIIUKIIONEIHH;
MyTEBOAUTENEH MO TEPPUTOPHH, OTICIbHBIM HACEJICHHBIM IYHKTAaM; JIETOMUCEH M XPOHHK
MECTHBIX COOBITHI; allbMaHaxoB, COOPHUKOB CTaTe€ M MaTEpUaJIOB KPaeBEIUECKUX
KOH(EpCHIMIA, TyONMKAIMi TPYJOB KpaeBEIOB H HEOMYOJIMKOBAHHBIX KPAaCBETUECKUX
JIOKYMEHTOB; XPECTOMATHH MO0 HMCTOPUU TEPPUTOPUU JIs YYAIIUXCSA;, KapT, KOMILJIEKTOB
OTKPBITOK C BUIAMH MECTHOCTEW U HACEJICHHBIX ITyHKTOB CBOEH TEPPUTOPHH H JIP.);
— nybnukanuit B CMU;
— co3ganue KoM(popTHOM HHMOPMALMOHHONW cpefbl, oOecrneyuBaroleil BO3MOXHOCTh
CaMOCTOSITENILHOTO TMOJIy4eHHUs KpaeBeqdeckoil HHPpOopMaIK A1 yAaJeHHbIX noib3oBareneil. C
sroii nenpto MBYK "KoncrantunoBckas MIIPB" co3maer u moaliepKuMBaeT KpaeBeI4ECKUH
0JIOK Ha CBOEM caiiTe.
7.3. B cocraBe kpaeBemueckoro Omoka Ha caiite MBYK "KoncrantunoBckas MIIPB"
pa3MenarTCs:
— wuHpopmanust o kpaeBequeckoi aestenbHocTH U pecypcax MBYK "KoncrantuHOBCKast
MIIPB"; o paboTte 0011eCTBEHHBIX KpPAaeBEIUECKUX 00bEIMHEHN MPU OMOINOTEKAX;
— (paxTorpaduueckas crpaBka 0 CBOEH TEpPUTOPUH;
— JocTynl K OCHOBHBIM bJl (3/IeKTpOHHOMY KpaeBeqYeCKOMY KaTalloTy M KaleHAapio
3HaMeHaTenbHbIX ¥ naMATHBIX 1aT) MBYK "KoncrantunoBckas MIIPB";
— DIIGKTPOHHBIE BEPCUU WU OPUTHMHAI-MaKeThl OMOIMorpaduueckux ykasaTenei, CIUCKOB U
JIpYrux KpaeBequeckux u3nanuit, noarororieHHbix MBYK "Koncrantunosckas MIIPB",
— DJIEKTPOHHBIE BEPCHH OCHOBHBIX, HAU0O0JIEE IIEHHBIX TIEYaTHBIX KPAeBETUECKUX JOKYMEHTOB;
— CCBUIKM Ha Haubosiee KPYIHbIE M CTaOWJIbHBIE WHTEPHET-PECYPCHI, MOCBAIICHHBIE CBOEH
TEPPUTOPUU U DPETHUOHY; HA CAUTHl OMOJMOTEK W IPYIHX YUPEKIECHUW (aAMHUHUCTPATUBHBIX
OpTraHoOB, apXHBOB, My3€€B, HAYYHBIX YUPEKIACHUN M Y4eOHBIX 3aBelIEHUI) CBOEH TEPPUTOPHH,
Ha KOTOPBIX MPEACTABIEHBI KPAeBEAUECKHUE PECYPChl M HHPOpMAITHSL.
Bce nepeuncieHnbie 3eMEHTh 00pa3yl0T CUCTEMY U CBS3aHBI B3aUMHBIMH CCHUIKAMH.
7.4. B mnoapazgencHusx (¢pwinanax), CHEHUATU3UPYIOMIUXCS HAa OOCITY)KUBAaHUM JeTeH U
IOHOIIIECTBA, UCTIOIB3YIOTCS crienududeckue GopMbl pacCIipoCTpaHEHUs KPAaeBEeTUECKUX 3HAHUH,
XapaKTepHBIE I JETCKUX U IOHOIMIECKUX OMOIHOTEK.
8. METOANYECKAS PABOTA U HAYYHO-UCCJIEJJOBATEJIBCKASI
AEATEJIBHOCTbD.
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8.1. MBbBVYK "Koncrantunosckass MIIPB" siBisieTcss METOIWYECKUM HEHTPOM sl OMOIHOTEK
— (unmanoB B 00JaCTH KpaeBeAUYECKOM JesITeIbHOCTH. B 3TOM KauecTBe OHa:
— aHAU3UPYET COCTOSIHUE 3TOM NEeSTETLHOCTH B OMOINOTEKAX;
— TOTOBHUT M IO BO3MOXXHOCTH IMYOJMKYET METOAWYECKHE U METOJUKO-OMOIHorpadpuueckue
MaTepHalbl, 0030pbl NPAKTUYECKOTO OMBITA, AHATUTHYECKUE OTYETHI U CIIPABKH;
— OKAa3bIBAET KOHCYJIbTAIIMOHHYIO H METOAMYECKYIO ITOMOIIIb IO KOHKPETHBIM BOIIPOCAM;
— OpraHu3yeT IOBBIIIEHUE KBATU(PHUKALMUA COTPYJHHKOB IO BOIpPOCaM OMOIMOTEYHOrO
KpaeBeJCHMsI, OpraHU3allud, COJEPKAHUI0 M METoJaM KpaeBeIYECKUX HCCIIe0BaHMM:
OpraHu3yeT TBOpUYECKUE JIAOOPAaTOPUM, WLIKOJBI IEPEIOBOIO OIbITA, MPOBOAMUT OOyyarolue
CEeMMHApBbI, IPAKTUKYMBI, TPYIIIOBbIE U MHIMBUAYAIbHbIE CTAXKUPOBKH U HIP.

Meroauueckas momolnb Oubanorekam, He BxoasmmMm B MBVYK "KoncranTuHOBCKas
MIIPB", oka3biBaeTCsi Ha JOTOBOPHOW OCHOBE.
8.2.  Hayuno-uccnenoBatensckas nestensHocte MBYK "Koncrantunosckast MLIPB" Tecno
CBSi3aHA C TPAKTUYECKUMHU 337adyaMd  (OPMHPOBAHUS  KPAEeBEIUECKUX PECYpCOB U
oOCIIy’)KMBaHUsI 4MTaTelled M HalleleHa IJIaBHbBIM OOpa30oM Ha IONOJHEHUE KpaeBeIdecKUX
pECypCcoB, PACKpBITUE UX COCTaBa U BO3MOXKHOCTEH; MOBBIILIEHUE JTOCTOBEPHOCTH U TOYHOCTHU
HAaKaIUIMBAaEMbIX U PACHPOCTPAHSIEMBbIX KpAaeBEJUECKUX 3HAHUHM; pacIIMpEeHUEe M IOBBIIICHUE
Ha/IeKHOCTH  (akTorpaduyeckoil  KpaeBeqyeckod MH(pOpMalMM, [OBBILIEHHE  YPOBHS
KpaeBeI4eCKOi KBATM()UKAIIUU COTPYTHUKOB.
8.3.  Hayuno-uccnenoBarennckas nestenbHOCTs MBYK "Koncrantunosckas MIIPB" wumeer
¢axTorpaduveckyro HarpaBieHHOCTb. OHa HOCHUT IJIAHOBBIA XapakTep M OCHOBBIBACTCS Ha
pe3ynbrarax o0cienoBaHus HH(GOPMALMOHHOM OOECIEUEHHOCTH PA3JIMYHBIX KPAaeBEIUECKUX
00BEKTOB Ha CBOEH TeppUTOpUH (reorpaduueckux 00ObeKTOB, MAMATHUKOB IIPUPOJIbl, UICTOPUU U
KYJIBTYpBbl, HCTOPUYECKUX COOBITUH, YUpPEKACHUHN, KATETOpUA IEPCOH U TIp. ).

K 0CHOBHBIM HaIpaBiIEHUIM, IO KOTOPBIM coOupaeTcst H(GOpMaIHsl, OTHOCATCS:
— UCTOPUS U3MEHEHUs I'PaHULl U aIMUHUCTPATUBHO-TEPPUTOPUAIIBHOTO JICTICHUS TEPPUTOPUH;
— JIaThl CO3/MaHUS W W3MEHEHHsI CTaryca WM aJMHHUACTPATHBHO-TEPPUTOPHATEHON
[OJYMHEHHOCTH HACEJICHHbIX IIYHKTOB;
— CIMCKH U IPOUCXOXIEHUE MECTHBIX TOITOHUMOB;
— XPOHHKA OCHOBHBIX COOBITHI];
— IEHEeaJIOTHs U HCTOPUS CEMEN;
— MECTOHAaXOXJEHWE, IaTbl CO3/JaHus M TpeoOpa3oBaHUS OCHOBHBIX YUPESKICHHUA W
MPEANPUATHI CBOEH TEPPUTOPHUU;
— OCHOBHBIE OnoTpaduyecKre CBEICHHUS O BBIAIONIMXCS YPOKEHIaX U KUTEISX TEPPUTOPUH (B
T.4. PYKOBOJUTENIIX MECTHOM aIMUHMCTPALMH, 3aCIY)KEHHBIX YUUTENsX, Bpauax M Tp.); UX
HOPTPETHI;
— JaThl CO3/1aHUs, ONIMCAHUS M N300pa)keHUs MaMATHUKOB apXUTEKTYPhl, UCTOPUHU U KYJIbTYPBI;
— OMHUCAHUS U U300pAKEHNS AMATHUKOB IIPUPO/IBI;
— OMHCaHUS W W300pakeHMsI MECTHBIX MTPOMBICIIOB M peMecen, oOpsiIoB U 0ObIYaeB MECTHOTO
HaceJleHus, (QOJIbKIOPHBIE 3aIHCH.
BaxxupimMu HaIlpaBJICHUSMHA Hay4HO-UCCIIEI0BATEIbCKON JIEeATEITbHOCTH MBVYK
"KoncrantuHoBckass MLIPB" saBnsitoTcst Takxke:
— W3y4YeHHe KHIKHBIX (DOHIOB M KOJUICKIIMIA KPaeBEAIECKUX TOKYMEHTOB;
— U3y4YeHHE UCTOPHUHU U COJIepKaHMsI HauboJiee 3HaUNTENIbHBIX KpaeBeIUeCKUX U3IaHUM;
— HMCTOPUKO-KpAeBeTUeCKHE HCCIE0BaHUs (MCTOPUS KPAEBEAUECKON NEATENbHOCTH; UCTOPUS
OMOJIMOTEK U KHIYKHOTO JIeja).
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84. MBYK  "KoncrantuHoBckas  MIIPB" BEIET  KPacBEAYECKYI0  Hay4dHO-
HCCIIEIOBATEIbCKYIO0  JEATENbHOCTh B COTPYAHMYECTBE U KOOPAMHALMM C JIPYTUMU
YUPEKICHUSIMHU, 3aHUMAIONIUMUCS H3yYeHUEM TEePpUTOpUH (My3esIMH, apXwBamMH H Jp.), 1O
BO3MOXXHOCTH B paMKaX MECTHBIX U PETHOHAIBHBIX MPOTPAMM.

8.5.  Hcrounukamu pakrorpaduueckoit HHPOPMALIUU SIBIISIOTCS:

— 3aMKCH YCTHOU M BUJICONCTOPHH,

— sTHOrpaduueckue U (oJIbKIOPHbIE MaTEPHAIIBL;

— JIOKYMEHTBI U3 JINYHBIX, CEMEHHBIX, TOCYAAPCTBEHHBIX apXUBOB;

— 0onyOJIMKOBAHHBIE IOKYMEHTHI.

8.6.  Bcs cobupaemas daktorpaduyeckas nHGopMaIus 10KYMEHTUPYETCs (3aliChIBaeTCs Ha
COOTBETCTBYIOLIMI HOCHTENb C yKa3aHWEM HCTOYHHUKA, aBTOPA, ATkl U MeCTa (PUKCAlu) U 10
BO3MOXXHOCTH TIPEACTABISIETCS B BHJE, OOECIIEUMBAIOIIEM JOJTOBPEMEHHOE XpaHEHHE U
JOCTYITHOCTh W 3a TmpefenamMud Mecta co3ganus. Co3mgaHHbIE JOKYMEHTHI 00s3aTeNbHO
orpaxaroTcss B KCBA MBYK "KoncrantunoBckas MIIPB" wu coorBercTByromero ¢uimana;
nH(pOpMaIKs 0 HUX BKJIIOYACTCS B MEXKOMOIMOTEUHBIH 00MeH b3.
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